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COUNTY COMMISSIONERS OF              CAROLINE COUNTY

OFFICE OF HUMAN RESOURCES

300 MARKET STREET, SUITE 103

DENTON, MARYLAND 21629

 410-479-4105     FAX 410-479-4023

Richard P. Barton, County Administrator

Patricia A. Eigenbrode, Director of Human Resources
Sherry A. Bratton, Personnel & Benefits Coordinator
Jana Dean, Account Clerk ii

Traci K. McKnight, Office Support Assistant II


DATE _________________
TO:

Richard P. Barton,  County Administrator



FROM:


RE:

Request for the Advertisement of Job Vacancy/ Promotional Opportunity
Due to the recent termination (either through retirement, resignation, dismissal, etc.) of ________, the position of  _________ has been vacated.  I request, therefore, that you authorize the advertising of this position vacancy.

Please forward this memo, with your signature of approval, to the personnel office for disposition.

APPROVED BY:

________________________________

Richard P. Barton
Acting County Administrator

I do hereby certify that this is a position for which monies have been allocated in the FY _________ budget.







PERSONNEL REPRESENTATIVE:

________________



_______________________________

DATE





Patti Eigenbrode







Assistant Personnel Director
