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COUNTY COMMISSIONERS OF              CAROLINE COUNTY

OFFICE OF HUMAN RESOURCES

300 MARKET STREET, SUITE 103

DENTON, MARYLAND 21629

 410-479-4105     FAX 410-479-4023

Richard Barton, County Administrator

Patricia A. Eigenbrode, Director of Human Resources
Sherry A. Bratton, Personnel & Benefits Coordinator
Jana Dean, Account Clerk ii

Traci L. McKnight, Office Support Assistant II

TO:


FROM:


DATE:


RE:

Request for Hire
​​​________________________________________________________________________
Following competitive interviewing for the positions of ____________________in the _______________ department, I recommend the following applicants, listed in order of preference, for selection (copies of their applications are attached):


1.  

2.   

3.   

4.   

5.   
I strongly recommend the first applicant for selection over the applicants for the following reason(s):

The following persons interviewed each of these applicants:

Please approve this request so that employment may begin  _______.  It is my understanding that this position will start at Grade ___, Step __, with a correlating annual salary of $ _______ ($ _____ per hour).

STATEMENT BELOW SHOULD BE SIGNED BY PERSON MAKING FINAL RECOMMENDATION (DEPARTMENT HEAD OR DESIGNEE).


I do hereby certify that County personnel selection procedures have been followed relative to filling the aforementioned position.  The position vacancy was properly advertised and I have interviewed at least 10 or all applicants submitted for the position and feel that my recommendation is just.

______________________________

Director, _______________

Signature





Title

_____________________________


_______________

Name






Date

STATEMENT BELOW SHOULD BE SIGNED BY AUTHORIZED PERSONNEL REPRESENTATIVE (PERSONNEL ADMINISTRATOR OR DESIGNEE).


I do hereby certify that County personnel selection procedures have been followed relative to filling the aforementioned position.  The position vacancy was properly advertised.

______________________________

_________________________

Signature





Title

_____________________________


__________________________

Name






Date
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